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AIVINIYE ORIENTATION

CEBU ENGLISH ACADEMY INC

e LOCATION AND CONTAC=zx{uERE KA

1. Addressiiit
CELLA, One Paseo Saturnino, Ma. Luisa Road, Banilad Cebu City, 6000 Philippines

v When students get a postal mail from their country, it is better to include our phone number in filling out the form
(+63 032-507-9594)

ESAWIREMMBERNVENR , FH LRIFELBREFEIRT(+63 032-507-9594)

v Spelling of student’'s name on postal mail has to match with the name in the passport.
EHENEPRHLERER FEHIT—K

2. Emergency contact®2&E# A

EMERGENCY CONTACT

Joseph (KOR) 0905 - 469 - 2665

Navi (KOR) 0945 - 597 - 8147 Alex (VNM) 0905 - 231 - 2036
Kei (JPN) 0915 — 393 - 0850 Dino (TWN) 0945 - 698 — 7703
Nancy (VNM) 0977 — 382 - 4005 Eva (CHN) 0927 - 769 - 0499

3. How To Get To Our Schoolmiz| 2%

1) Talk to taxi driver "One Paseo” Banilad.
AILLEERETIZE S # 2] "One Paseo” Banilad.
2) You can see "CELLA" on the left side on the way to Maria Luisa.

£ZEMaria Luisafig £, {REJEAEA BB EI"CELLA"
e ABOUT CELLABS®CELLA

1. DormitoryT&8 &

1) Lobby: Security guards are always on the ground floor to maintain safety

Students must submit In/Out pass card and Fill out logbook when they go out, also arrived at school.
(2 Warnings will be given when students out without In/out pass card submission)

ARE: BEFE B BABHERFLZS -

S |, BB In/Out Passit BEFUUREE A BREHHMIEE.

(R#KIn/Out PassHHit , BEEESMIES)

2) Curfew time: 00:00 ~ 06:00 (Door will not be opened beyond curfew time)
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FIZERERE: 00:00 ~ 06:00 (FIZERSRAPIAGE LH)
3) Security guard inspect bags for safety.
BT REEVEFESRERITE
4) Dormitory: 2nd floor / 3th floor / 5th floor / 6th floor

v The floor could be mixed depending on the majority of number of students

BRI 218/ 318 / 518 / 612
BENEAERBESEABNZSEMHAR

2. Public Area2H[E1
1) The swimming pool area can be used until 9:00 pm(Must bring tower).
* Monday: Cleaning schedule, not allow to use
VKO E 5 B iR B P 2 itk £ 9:00 (LB EM).
* B—-RikHEEMER |, BRI,
2) Common area must be cleaned up after use, and smoking is allowed only in the smoking area (not
allowed smoking after 00:00).
HABEHFEARNASERF  RAFERRRE (00:00ETHBRER ) .
3) Common area, such as Dining, Conference room, Library, every floor Hallway is not allowed to use for
gathering and Blatter. Only Lobby is possible to stay for personal reason like calling, studying, etc.
* Making noisy and once reported, will be given warning.
HARE  WEE. §3E. BEE. SEEBTAFARKSNIX.
SAEREFAUAREAER  NITEFE. 2E8S.
RUERE  —BEWRER  KEZRES

4) School food is not allowed bring to room, also Utensils. After used put it back right place and clean up

'R

the space well.
SREMANEATANTERE. £AR , FERERWEIL & ZEREBSELF
5) Conference room and Library for Studying, do not make the noise while staying. Also, food is not allowed

to bring. Food in take is only available in Dining area.
FERENEZEEERN  BFRELH. TAFETRY  REFEEERE.

3. Academy Building #2xig
All classes are in Campus. FIEREHEBRPET

1) 1st floor : Guard Desk, Lounge, Canteen, Laundry room, Swimming pool

118 BAE KERE, NER, HKE, Kt

2) 2nd floor : class room, Main Office, Kid's room, Dormitory,
218 =, PWAE, Kid's room, TBEE

3) 3rd floor : dormitory3i€: 78 &
4) 5th floor : dormitory5t&: 78 &
5) 6th floor : dormitory, Junior center Office, Dining room, Conference room, Library

612 : BE, SOFPOMLE 2LEERE S2ZE BEE

** Entering the emergency exit is not allowed except emergency cases.
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** RSN, BIEE KA P

e ABOUT LIVINGEIRETE

1. Cleaning/ERliEIR (% Schedule is subject to changei &R M ATLEEHREY)
DORMITORY CELANING SCHEDULE

TUE WED THR

08:00 - 08:30 |
PUBLIC AREAS

08:30 - 09:00

| 0900-09:30 | 201 | 307 | 319 | s10 | e | |
09:30 - 10:00 202 308 320 511 602

| 1000-10:30 | 203 | 309 | 321 | s12 | 607 | |
10:30 - 11:00 204 310 501 513 608

| 11:00-11:30 | 205 | 311 | 502 | 514 | 609 | |
11:30 - 12:00 206 312 503 515 610

1300-1330 | 301 | 313 |  so4 | s | en | SoCUPFOR

INCOMING

13:30 - 14:00 302 314 505 517 612 STUDENTS

| 1400-1430 | 303 | 315 | s06 | 518 | 613 | |
14:30 - 15:00 304 316 507 519 614

| 15:00-15:30 | 305 | 317 | 508 | 50 | Additional | |
15:30 - 16:00 306 318 509 521 Cleaning

| 16:00 - 16:30 | | |

CHECKING & CLEANING BED SHEETS
16:30 - 17:00

1) School provides room cleaning service once a week and changing bed sheets every 2 weeks (additional request

costs 150p), request in the office.

* If you come to the office and request to change the bed sheet, it will proceed after making a schedule.
ERBEARM—AEBELERY , BMEAEGE—TIREFENERELK , EMURI50p/R), ERREAZPNATIHERE
B CERAZRRERKRER SERBRBET

2) If student damages the mattress, the student has to pay 2,000 pesos.
FIERRRBIEIR |, 2 /88E{E2,000 pesos

3) Safely keep your valuables and money while room cleaning is ongoing. If there are valuables or money, cleaning

service might not be provided.
EEEERETHE  SBLREFCHEENRNTE. EERNEEENRIEE  BREAESTERRHBEERYE
Although there are CCTVs, it is not possible to find something you lost. Therefore, students are recommended to keep
their valuables and money in their luggage for prevent unpleasant situation. It is strongly suggested that students
always keep their valuables and money instead of leave it somewhere even for a short time. (the academy will not be
held liable to any loss)
HMARNBERS  BEREERNRETTIAAE , Bt ERSEKEEYRRETTRAR , BRBEETRIROER.
BARZBLERSBEFEENRNSE  MAZBERERAT , AMERERFE BT,
( BREEIERTEREMER)
4) Room cleaning schedule is possible to change.
P2 852 55 [ I BE TR 100 i s
5) Please don’t use the bed and space that is assigned for another person especially for new students.
FTAERREMBENKRZER , RERERBHENCE.,
7) Please move out the room during disinfection time. 7B SR EREFEEE.

* Disinfection schedule: every two weeks on Sunday 13:00 - 14:00 (Schedule is subject to change)
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CESKEESEAE=. MENER (RERERBLAE)
8) Cleaning or laundry is not carried out on weekends and holidays.
BARR R TR A5 R U R A RARTS

2. Service for Washing Laundryi%&ZRBREE (« Schedule is subject to change® /& AT 4R %% %)
v Depending on the situation at the laundry shop, the schedule may be delayed.
BRIBEANRBENER , BERAES TR
Laundry Schedule (Monday — Friday)

Weekday (MON - FRI) Operating Hour
| Morning | 07:: 30 AM - 8: 30 AM |
Afternoon 12: 00 PM - 01 : 00 PM

1) Laundry forms must be correctly filled out with exact number of clothes, passport name and room number.
FEREBLE L FRRREE. ERERURERERS
2) Please check your clothes shortly after receive it. Once have a problem, inquire in the office.
SIRBEFBRERER  FEOBEFEHLAE
3) School provides a laundry service at 50 pesos per kg. (minimum weight is 2 kgs, counted by every 1kg)
There are many chances to lose clothes and being mixed or damaged. This is all the same in the Philippines, so we sugge
st that whoever has expensive clothes or easily damaged clothes, it is better to keep in luggage and wear cheaper clothe
s. (School does not compensate for damaged, lost or stained clothes)
FKKRBRARBEATS0 pesos. GEREEM2A T Rm/NEN, TRLATMLATETE)
SERERRRMDIBIERE , ILLERARYERAMEBIR/RE , FIUESR  BASERRSZFBENKYITUBRTEERSE
EFERRERE. (ERTBERBER. BRKF5HRY)

3) The laundry fee will be charged along with the electricity bill on the last Friday of the studying period.
RSP K SHRAKRE. BEERNRE—RERE

2. Office and Facilitiesii & E LA R B R RHE

07 : 00 - 07 : 50 Don't bring any food and Utensils
Dining Breakfast .
12:05 =13 :05 From Dining Room to your room.
room Lunch 1850 BB RS EIEARANEEN
Dinner ’ ’ If the holiday is meals are served 2 times, the same
.. . ) as regular Holidays.
Dining  Brunch 10730 =112 MRREI , HEFRSRER
Room Dinner 17:00 - 17 : 50
Students may ask to copy and print at the office
Weekday 08:00-17:00 Print8/El : 5 pesos / page
Office Lunch 12:00-13:00 Copy #EP: 2 pesos / page
Close Weekend / Holiday You can ask about air tickets or study-
Conference related data but Please visit the nearest
room Open 06 : 00 - 24 : 00 print shop for binding.
Library RSN AR RN EEEHENER |, W HERKE
HUED 35 BB AV EN Rl o |
Mon Cleaning When you use the swimming pool, you should inform
Pool Tue~Fri 13:00~21:00 the security guard first and swim while the staff is
Weekend 09:00~21:00 watching. Also, you must wear a life jacket to swim.

ERKMAFEESHREAR , EkiFkEEATEEREE
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FHE , hAFERER
X Facilities in the building can be used for different purposes at any time depending on the number of users.

BRARRERIFERZEABRERTLARTEN BN

4. Dormitory FixTE &1{5#&
1) For malfunctioned or damaged equipment/facility, students can fill in “"Room Repair Request Form” at Office.
EREHERBER  2ETUEHATEE ERMIBRER,
2) Maintenance staff will check the request form and schedule it.
HIEA BRI PHRE L RN ISR RE
3) Depending on the work, it may takes time.
RIRBERERNTS , BEEXKRH
4) Student must compensate for the repair if they break something with carelessness.

SLNMRBRAMBRY G , BREEEER

Room Repair Request

Request date : |Room Mo |Name :

Reason

Repair date : [Repair time : IMaintainer :

Repair
details

Used
material

Inform : Confirm :

5. Notice and OthersE ;¥ =E1E

1) The school is not responsible for students’ disadvantage by not checking the school notice board.

ERSLERRIESRAEH  SEFEIEIAEMERBRASRTEEMER

2) Ask the office for changing of classes. (ex: changing/cancelling/additional class and so on) 1B Z|RIE/ERIEIRE |,

PWRE(INEHRE/BUARIZE/EIMEMRBEESE)

3) In case of Visa trip, students are required to inform the office one month before the trip.

BRMEBLEREZRERT , SEFERTI—ERABARAE

5) Students can get their deposit and their passport on Friday afternoon. (The day before they leave)
SAAUEEHRA FTFERFSMER (BRI —X )

5) Passport is keep in the office to prevent lost also related-visa work.

(If you need your passport, inform us 2 weeks before the day you need it)

RERENREZFFZTEURFEARLERER  EREER—BHPLERE.

WMRR2FEEAER  FEORFIME IR

6) Deposit and passport can be returned after 1p.m. on the last Friday of the Period(the day before check-out)

deduct laundry and electricity bills.
ReNERSERERRBNELTF—MBRE (BE—X) , BEAKSHBRAKRENEE
6. Curfew and Stay Out / Travel PIZ2ESRI AR IE N BRIRTT
1) Students must submit “In/out” pass card to security guard. If not, will be given 2 warnings.
S4 HPIRIE A BT In/Out Passi R |, RAIK GBI ES

2) Curfew time is from 00:00 to 06:00(No entry during curfew time). Even Midnight no Entry already.

CELLA

it
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P92 BF 8 45 00:00 2 6:00 P9 22 5A B 1 B O N2 4R
3) School has no any responsible for accident occurred from outside of the school.
BEABEEAEN  ERTEEMER
4) Stay Out(TRAVELING PLAN)
EIHBR(RAT)
- Complete your application form in the Office before you plan to travel.
- TEEHBIARITHT , REPLEHRFHE
- Give it to Security Guard when students go out.
-SRI S R R E R B
- No entry during “Curfew” without Permission from Administration.
RGITHERFI T T, THMPIREEENRR
- Possible to fill this form until Friday 5pm.
-BEBRL17:00R R BiERE

7. Room and Campus Transfer Bt EELU R KE

1) dead line is every Wednesday 17:00 in the office.

BEBR=17000 2 AEFH

2) sign on the document after discuss with Admin Manager. It may schedule on Weekend.
EITHUSIE N MEEB NN TR EBEREST

3) Transfer schedule subject to change, but normally on Saturday 1pm around.
ERREXAEEEEY BREEEANATHFIREA

4) payment: Room changes 500 peso / campus change 1000 peso(It depends on availability)
B E#ERS500 peso / EHARIE 1000 peso(ifl 15 M E)

6) If lost key, need to pay 500 peso for the Copy or deduct from deposit when last Friday of period.
BERBE  FXAI500 pesoBRBEER , ERAFRBE AR

p=11

8. Check-Out
1) Students can get their deposit and passport on Friday. (The day before leaving)
EREEALFER S KERERERI—X)
2) Students should leave on Saturday Before 13:00 and return the key and in/out pass card to the security guard
S4AEBNTF—HnIBtE I R EE MR KIn/Out passia B #
3) Please contact the office if you want to extend your stay. The academy does not take care of the student’s

luggage nor keep it. If the student intentionally leaves the luggage to the security guard or other students, the

academy is not responsible for its loss.

9. Caution in the PhilippinesTEE R BRI EEE

1) Don't fight or yell or get mad at Filipino. Some of them will come back at you. This is Filipino culture.

EAERIFEBEATRIBEAMF , KEBDFERBEAMRKE , ERETAFIAREMN , SERMMIRREFE.

2) Don't show racial discrimination to Filipino. It is not a proper attitude and they hate it.

FEAEHFEEATFRRNR , EFBETRE.

3) Understand Filipino culture. There will be many uncomfortable and unsatisfying situations in many ways because this
is not your country as well as it is a developing country. There are many things beyond common sense. Please try t
o adapt here, you are living in another country.

HETHEWZ., RISEETVHEGEINRSTERITRENER , EREETERMNER , HBEERES  BL
MALZERTERMANZH S  FEZFTRITRECENS  BERRFRIERFEERENEM,

4) Night time is dangerous in the Philippines. Even some Filipinos do not go out at night time especially some places like
(Mango square) are very dangerous. Some Filipinos only focus on foreigners to harm at Mango square, colon street.

RGEFEEIIEESRE., BEFLEHREFEEABIEZER.

f5lan:(Mango square, Colon street) AEIARBZ KB/ TEDF TFWERE
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5) All the Processing is quite taking time. Such as Mall, restaurant, etc.

BERTE. EESEMARBFTESSLEBRENKR  BFARMOFR

6) Be careful your valuable stuffs all the times. Once they think it is high price for selling then possible to snatch yours.

SLEEYRBLRRREY , —BERRAEES  THEERENER

7) They have a strong sense of pride; it is related with classes too. While class if had any concerns please visit office and
ask staffs help (Minor case can negotiate but not mother language we are using always consideration with).
MERENBEEL  EHERTSHKERE. MREINTUHE , FIPLESREINED (NSHEAILUGE , BFT
ERMERNES  BREEELER)

Local Fees (x Price is subject to changefB% T 4EIR B R S %L.)

1. Local Fees

Item Cost Specification
SSP B Special Study Permit
BHRBEFIE BB EFFAIE(Valid 6 months B3 EARR61E A)
2,000 P/ 1~3W If all facilities have no problem when leaving, students can get

5000 P / 4~8W | deposit after deduction of extra electricity and laundry.
8000 P/ 9W~12W | MNREEYRERERE. SARRR , THREE. HEENR
10000 p /13W~ | kB #% , BLEAZEFS(ZERIH)
After exceeding 15kWh / a week — Add 25 P / kWh
BRESLEEAEEISE , BB15E/BEREER25P

Depositif £

Electricity =& 500 P / a week

| Water/k& | 150 P / a week ‘ Dormitory waterfg &K & |
Maintenance cost Public electricity, facility maintenance, mineral water, swimming
_ 800 P / a week . ; - i s
BRITMEES pool, etc BEAHEE. MEHE. BRAK. KhESE
| Laundry#%%® | S0P/kg | 0-2kg: 100 p, 3kg : 150 p |

Airport pick-up service + Room preparation + Welcome kit
Pick-upiZis 1,200 P / no sending service / Family 2,500 P (3~4 Person)#i5 1 AR 75
+ B EEF+ LIRS/ R B R EIRTE/RESE2500P(3~4A)
Student ID, In/out pass (Wear In/Out Pass ID inside the school)
S4E. AHFTRERRELREAER)
Text BookssEZA< 2~600 P / book Depends on course(AME MR MZHE. ERBEEMTRE)

‘ ID Card 24 5% ‘ 200 P

2. Visa Fee
Order Period Cost Specification
E - Card Even 1 day 4000 P Once apply SSP the time need to pay for it
| | 01 — 04 weeks ’ ‘ Free for 30 days |
1st 05 — 08 weeks 8910 P Extend 29 days + I-Card
| 2nd | 09 — 12 weeks ‘ 5410 P ‘ Extend 1 month |
| - Card More than 59days 3500 P Alien registration with 2nd visa extension
| 3rd | 13 — 16 weeks ‘ 3440 P ‘ Extend 1 month |
4th 17 — 20 weeks 3440 P Extend 1 month
I 5th | 20 — 24 weeks ‘ 3440 P ‘ Extend 1 month |

* Travelling abroad while studying: school will extend your visa if there is no notice until 4 weeks before.

School cannot refund if it is already applied.

BB EZHERT  MREHBIBARERIEH , SREFETERANER. PHEEERBELRELS
ZH

* If the actual amount of visa work is higher than the amount paid for local expenses, additional settlement should
be made.

MREIFPENEREASNIINERER  BEEETEANGEE.
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RULES OF CELLARR

1.

* Additional requests may vary depending on the visa situation by country.

RIBTRBERFERBR  BHNERTRESHHTRE.

Rules for Warning 2413 g8

Warning(1,2"%) — Final warning(3™) — Dismissal(4™")

B2 - REBEEET - RBA4N

If you violated the school rules, you will be immediately received a warning.
MRTBLRR , MESERRINES
DISMISSAL: No refund at all. iRE:#§E S BEAERE

Policies

Smoking & 7%

Non-compliance with facility

usage time K857 FI SR HERS R

Entry with wet state
SERERZEANERE

Curfew timeFf9%2

No ID submittance k& % 5+H

Bl
Bringing alcoholi##E#E /
Drinking alcohol inside the

campusTERRERE

Unauthorized places using

BERRERERNMTT

Making loud noiseZE1R &

DemoralizationE{# ;&S

No admittance to outsiders

FRAALEARA

lllegal acts3EiEITR

Violence® 1

Entering opposite gender’s
roomiE A REEE

Disciplinary Level

2 Warnings
EEMX

1 Warning
BEZX

1 Warning&4£ 2%
1 Warningg8& 2%
2 WarningsE4mx%
1 Warning®&& 2%/

3 warningsE&=%

Dismissal; B2

2 WarningsE&msz/
DismissaliB 2

DismissaliB£

2 Warnings& &/ /

DismissaliB£

DismissaliB22
DismissaliB£

DismissaliB£2

Offenses
All the places inside building#E &R fEfulit 75
*Once figured it out smoking smell inside room, all room person w
ill be given warning(need to report earlier).
—BEZRBERANBER , FEARNAEABBRKINES (FE
REHRE)
*Ask payment for Cleaning#§ E3kZ 458 &
Conference room, Library, Dining, classroom, office&:%ZE. BIZEE.
After used swimming pool, wipe the body properly
ERNHE , FHiESRERE
Stay out without permission.JEfEAFEIBR
* No entry without traveling planf&# 4 BB 55 EE R B RUE AR IR
For the safety need to check in/out. Must surrender ID
ENZ2RREEINHAHRIINTAIE
Warning to all roommates if alcohol (including empty bottles) is de
tected.
NRBRESEER(EREE), HRAASESRIES

Once used or stay without proper reason and time which regulated

in Unauthorized place specially, will be expulsion
ERAERENEBRMAESRENKR , £ARERENETHEZE K
EHERR.

If noise causes inconvenience to other studentsi@ & 2/ £ H i[5 22

Wild rumors, leading other students, etc. Depends on how serious
the cases, Academy will decide after investigating i " B#ES. &
BHMSLE SRERBEELRERE  BHERMEED.
Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
RICFT] |, GERERCHMEE NI IRE
ERERZINESHHARED .
Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
BEEE. MRE. AE. BENEETS. AHREE
Including damage to property@ &18E b A B4
No Reason will be excused.;&EE &0

.

Room owner and roommate included. ZEZEHEEZES

CELLA

7/18



No excuse. JREE@FEO
Entering others roomi A ft A Roommate will be given 2 warnings but Management will dispose i
9 . = 2 WarningsZ &/ g . ? ’ P
B=E t depends on the situation.
BEEAEBFWIRRES  EEEBSREBHEAFLHEE

Visiting places where violates . . ——
Related with places issued problems, Academy will dispose of expu

student’s reputation DismissaliB2 lsion. B¢ EUMELEBINE SRS ELMRES
EAESEE
Against InstructioniEKIES 2 Warnings & &M% Must follow Security guard, Academy staffs instructions.
FERRZAEURRABBAEER
All the Event not stated Warnings& & / Depends on how serious the cases, Academy will decide after
aboveHtiE R E1A Dismissal;B£2 investigating. ik BB {E B 2 2

* Aside from Regulations, Academy will check and decide all the situation with how serious it is.
*RTHREZS  BRGBEWNRIFERNBEEREEMERE,
* Dismissal no any Refund.

* FBRET TEXK.

2. Academic RulesZ3 %37 &

1) Class time: Monday ~ Friday (08:00 ~ 18:00). Every class takes 45 minutes.

FREFESE—~ER(8:00~18:.00) B 2 REE H450

2) Prohibited from entering places other than your own class.

EDEANB SHELUINM T

3) Classes will be cancelled if students do not attend after 5 minutes from start of class, and student will be considered
absent.

LEREAKREBSDEBRRZEEAHZHSEHIVARE | REREHEDIER

4) Students can not apply for the same teacher for two 1:1 class.

SAETERHEE—EM LME—H—RE

5) If there are some problems about the class, students should inform to office (2nd floor) to solve the problem.

MRERELEEOBE  FER2BPLES KRG,

6) School has all rights about assigning and replacing teachers caused by resignation, absence, leave, sick leave and tard

iness. (Native teacher can be replaced by a Filipino teacher because of school's circumstances.)
SRERAZENEE. BE. FR. ARIMEINMETERMER. (REBESRER , NEXEM TR IFEE LML )
7) All students have the duty to attend their classes. In case of iliness or other problem, students must ask permission fr

om the school office.

FE2LEEAEB2NRE  FRIBREFHMBE  SEAERLZFR.

8) It is not allowed to smoke and bring food in class. Some misconduct behavior which interrupts other students’ while
studying is prohibited.
BRI EHERENEFEY. REAATEEMRSZEENTETR.

9) Making damage mentally or physically to teachers or other students can get warning or be dismissed in case of serio
us situation.
EBREFELT  HAMKEMSEEROERGBREETRESHRESHEES

10) When the school needs some changes, all programs and regulations such as date start, curriculum, course program,
rules can be changed by the right of school in specific time. Besides, free program can be omitted or changed by
school’s decision, and there is no compensation or refund for it.
EERTEETRER  MMTEMGTENRE  MES2EH. RE. RERH. £8, GAIRBSKMNER TS ERSRE AET
B, s, BHMAETUHERREEHWHENR , LENREEAHESEK.
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11) In case that the school can't operate by natural disaster, or irresistible situation, school doesn’t take responsibility for
it in law and compensate for it.

MRERABAXEFHITATRNBERELESF , BRDERE L TREREEREE.

12) CELLA has a fixed-
price policy for tuition. If it is found that you have registered as an excessive discount at the discretion of the st
udy abroad agency instead of an invoice issued by CELLA, school define it as a violation of the contract with sc
hool, terminate the transaction contract, and the student must return the additional discount to school. Not foll
ow relevant rules may result in a shorter training period equivalent to the additional discount amount, and in s
ome cases, may result in dismissal from school.

CELLAREIEREMAE. MRABREAHBOERBBITHRE , BERGRADERBRSH , BRLERZSH , YEFERBLE
SEESMTHRRRER., TETHAAETRSSHEF/MINESHNHRERRREE K BEERE,

13) If you cause metal and physical damage to teachers, employees, and other students, you may receive the first oral w
arning. In sever cases, you will be expelled from school, and there will be no compensation or refund.

MRREHET. ETHEMBEERBRENIBIERIEE , RURSRIE-—ROBESE., EREBELT , MURSHER
Rk XYETSEEOMERRE,

14) You can't talk about sensitive topics during class(homosexuality, religion, racism, indecency, etc..)

ERELTREAHPEE (WEER. R BRER. TETRE).

15) Physical contact with the teacher is strictly prohibited, and traveling or drinking alcohol is also prohibited.

BREEEMETIRES  KITHWEFTR.

3. Dormitory RulesT&&#lE

1) Leave and take ID cards and Keys to the guard when students go out and in.

SMHAEANR: | FBRIGERIn/Out passHIsBzL.

2) If students break curfew time, there will be a warning given. (Curfew time : 00:00 — 06:00)
MRSAEEMREBELRER  KEEBESELX. (FIERRE00:00~6:00)

3) To protect students’ study and privacy, it is not allowed to enter other rooms. If someone harms other people due to

entering rooms, the student will get a warning.
RTREBENBZENEIL , TAFEAMAREZ, IRFAREAMABREMESEEMA  $EZENES,
4) It is only allowed to sleep in their assigned rooms. There will be a warning in case sleeping in other person’s room.
AAHEEAREANES. NMREHEABRZEANES  BEZIES.
5) It is strictly prohibited to enter opposite gender's room, and the student will be immediately dismissed from school.
(No refund in case of being dismissed)
BREAEMEE  —KBR RS, (RBETTRE)
6) When someone creates disturbance in the dormitory, school can give warning.
MRBAEBESRAE  ERESHTES.
7) Bringing and drinking alcohol inside the school is not allowed. There will be a warning and take them away.
BRAR BT RS SIE  REREZBURES.
8) If alcohol is found in the room, all students will get a warning (report to the office when you see)
EEBEARRBERENLR  ZBAERNSFIES. EERRMNERETIOA , FULANEHLERE. )
9) Student compensates if they break something due to carelessness.
SEERETESRE  FTRERE.
10) There could be male and female floor by rate of students’ gender.
BIBESENMRILLE  ARRSRES LS EEE.
11) Student arrives on Sunday and should check out on Saturday until 13:00

(Extra stay needs additional payment; ask the price in the office)
HMEZHBRAE , EX2EFNBR13005EEEMIBENE  EAFLIHLAE)

CELLA e



12) The maintenance can regularly or irregularly check students’ room without notice for checking facility and liquor as part

of schools policy.
HIEAEEEUUEHIAEHbREL2ENER , REEBRE.

13) Students are not allowed to change, move furniture or other facilities in the dormitory, markings, drawings and stickers

on the wall are not allowed.
BEFEEURBHBESHNNRAREMRE ST EERLERR. BERAALK.
14) Someone might get warning in case of using the set for new students such as beds or others.
EEAERRTEEBNRE  MAREwY R  TRSIZINES.
15) It is prohibited to use candles, incense, burners and other devices that may cause fire
BILFERARE. & NEMEMARES|8 A KLERR.
16) It is not allowed to take care of pets in the dormitory.
BItEESGEEREY.
17) Students must not fix the facility in the dormitory. Please tell the office if there are some problems.
BETFETBEBSRNRE  MBEBE  FHAPHAE.
18) It is strongly prohibited inviting strangers, without permission, into the dormitory. This may cause warning or dismissal.
RGHH , BERBEANTERS. EAREEREEIHR.
19) Always lock the door when going out. Students are responsible for missing belongings.
SRS ERERS R EM . EEXYMm , BITARE.
20) School can request students to change their room because of repair, students’ registration and so on.
SRAUASH#E. SMERRERSEFTRER.
21) Students cannot duplicate keys and have to pay for lost keys.
SR EHERBR  SBREXRTRERE.
22) Students cannot take ID and sign instead of someone.
RARASS , NEREUMBABRERHREMAZ L HEARE,
23) Please always observe silence and be considerate of other students in the dormitory.
FEBSARRRESLES  TEBEMBENRZ.
24) Entering the emergency exit except emergency cases is prohibited and is punishable by dismissal.
FERSEN , BILENRLERT , EFGZINHRED .

4. Basic Rules for LifediF D1

1) Students are responsible and must check the bulletin board for any announcement/notices.

SEEEBEIMEHEINEALENRE  FERRIEMZERS  BEEBTEE

2) If students have some illness or injuries, please tell the office upon arrival.

EEEASBEINTE  KEERE  BBLEARLEA.

3) There are first aid medicines in the academy, but basically all the medicines should be prepared by students.

BRARESRER , BERELRZBTER.

4) It is not allowed to take out tableware from dining room except mealtime.

BT AERRESN , TAFEEARERTH.

5) If students go to casino or play games in the school with/without money involved, they will be strictly dismissed.

MRSBEERANEREESRSENER T EHES RIS (HEE) , SR EERRER.

6) When students are related with criminal or theft, school will dismiss them immediately. (All illegal things)

MRBESRILFRIMBETS , BREIUBFER. (FIEEETR)

7) Students doing or keeping drugs are immediately dismissed from school.

S2EFERIFEE RIS HILENFHER.

8) School is not responsible for incidents such as injuries, harm, loss and so on incurred by students’ behavior without sc
hool permission.

EHNBEERENSTER  FETAREL.

9) Students are solely responsible for accidents, diseases and loss outside of the school.

ERABETN. HRAKRBLATEE,
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10) School has rights for giving caution, warning in case students break the rules like absence without informing, viola

tion, bad attitude in class or interrupting education atmosphere, and if students do not change by caution or warni

ng; school can dismiss the student.
SREEHERRAZEE (MKREBARE. BERTA.
BREESRRERNE K SREERKRZISE.

RELTREERTEHELSE ) #TESRIRE. MRBLEXR

11) School can immediately dismiss a student who leads and makes rally with other students with improper purpose whi

ch causes damage to school. School can claim for damages in this regard.

SRALEZEFABUTEENTARMSLESHRES  UHERERBENSRE. EREBUZBLERBBEEREER,

12) Students are responsible for damage school facilities with compensation.

SEBRBRREFEE.

13) Students’ name will be posted on the bulletin board in their real name when they get a warning.

WEENEEBUEEM B REEMERL.

14) Students who are dismissed have to leave school on the next day until 13:00 without Deposit.

WEAMRNBREXLATER B 13:.000EER , TREFZ.

. Rules for Refund Policy and Changing CoursesiBF R R I2 & &R E

1) Students have to submit the document about changes or refunds to school or agency.

BEMARSRJAPH BRI EGAEE SRR,

2) Actual expenses for registration, text book, pick-up, SSP, visa extension and so on cannot be refunded.

ERERGEIME. HBE. BEME. SSP (BREBTFTR ) . EILHEELERN.

3) It must be two weeks before application for reduce the period of study period and request for refund.

MER KRS 2 E B EE MBI R 2R P,

4) The refund unit should be "weekly" and the week the application is made won't be included in the refund. (Ex: Apply

on Monday, the refund policy will be applied on Monday 2 weeks later)

EBREMESE", YEPFEBETESEA (HW

B—P5E , BN WERE—ETT)

5) Whole period of studying time within 4 weeks is unacceptable for refund.

AERBEEERTTERK.

6) If studying period passed lesser 25% of the whole period, CELLA may give students 50% refund
INRRZEEDNEERIABMN25% , CELLA AIRE{E T2 4E50%H R,

7) If studying period passed over 25% and lesser 50% of the whole period, CELLA may give students 25% refund

MRREREBBEREAI25%ED1150% , CELLA AJEEMR T2E25%HVE K.

8) If studying period passed over 50% of the whole period, there is no refund.

MRREREBBERERIS0% , AITTFER.

Rules for Refund Policy

Period
Whole period of studying time within 4 weeks
A8 B Y = A A P 5B

Percent

No refundiZ;E&

Studying period passed lesser than 25%
DAL EE R 25%

50% refundiBF50%

Studying period passed over 25% until 50%
BB E B AR 25% 2 50%

25% refundiBF25%

Studying period passed over 50%
838 A iE B HIRY 50%

No refundf&;R&

If cancellation is unavoidable due to own or family has an accident or illness, 50% refund of remaining tuition and h

ousing costs will be given back to the students if proven (requires a medical certificate).

CELLA
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NREFFIRABERIRBBAAMASTHERE , SARKERER (BHAEREDR ) B RENGEENE
TBERS0%E M.

9) There is no refund (Tuition, Dormitory, Local payment even Deposit) for students dismissed by the school.
WRBZBELRTERM (28, B2E. EHEAEETR ).
10) The refund will be processed within four weeks. Students will get refund through the agency.
ERAEEMERTR. 2ABBRHEIBEESTER.
11) Students cannot sell or take over their remaining period to other students.
SENSRENERREREMBE,
12) Changing course or transferring dormitory type is not refundable.
EURBEEVRERERESEET TR,
13) CELLA should be informed four weeks ahead of any extensions and payments must be given not later than 2 weeks.
ERRAEFENLEBAHAE , XEEMBRHE.
6. Rules for Postponing Z{E:512

1) Postponing the rest period needs at least four weeks period
HRHEERE  FTHIARNGAREREFTEDHAELL L,

2) After postponing, students can come back to school within six months with prior checking of dormitory room.
HREERER  2AFTEANMEAREESR , XFEFMEANSRUEREEESEE.

3) If students postpone their period, they have to pay local fees again such as pick-up, SSP, visa extension etc.
MRBEFEH , BABRAXNEMER , EHME. SSP (RHHRSTFHAUR ) . KRLEHFEM.

4) School doesn't pay the postponed period because it is replaced by providing classes.
HHRUERERSERETEEN , ARELERRZRHERBHRE.

5) Students have to re-enter the school within six months calculating from leaving school.
S4B AEMRENNNERREHALS.

6) If there is unavailable dormitory room, it is impossible to re-enter the school.
MRBEBEREZEE , MELEFTAS.

7) It is impossible to get a refund although students cannot re-enter school due to full of students in dormitory.

BERBESREMBEIENAZ , BELEGEN.

ABOUT CLASSBEIAIRTZ

1. Classi®ig

1) Class hours is 08:00~18:00. Each class is for 45 minutes study and 5 minutes break from Monday to Friday.
FEREFAEA08:00218:00. (The class schedule will be different by following student's course.)

BERDASHE  BETRASDENARERRE. (RREBBEBLENRETEMEFRAE )

2) There is no class on Monday's first week for new students. Classes start from Tuesday.
MERSE—R(B—)RAERE. B-FERHBENLR.

3) The first day of classes mostly consists of introducing each other between teachers and students, and confirmation of
textbooks. If the books are so easy or difficult, students must visit the office and ask to change it without any note
(writings) on the books.

E—RANRETEZHONE2EZEMNEENE  URREATHET. MERFTEBNEERNE  SENAFNTHAES
BE, WEHEE LME[ER,

4) There are no classes on holidays in the Philippines and make up classes will not be provided.

FRENBEEMRARRERMRE , TTREMR.

5) Depending on the circumstances of the academy, regular classes will/may change.
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REBEENER  ERRETESHMED,

Class timezRF 2/ Class time for new student

P 01 0800 ~ 0845 Student's Name ’ LEE Program PS6
Age / Gender 35/F Period 2/17 - 4/13 (8 WKS)
CLASS TIME CLASSTYPE |  TEACHER cms’ig-oom BOOK / SUBJECT
P 02 08:50 ~ 09:35 Period 1 (08.00 - 08:43) 11 TEACHER 1 515 SPEAKING BOOK
ek v B30 0855
P 03 09:40 ~ 10:25 Period 208500935 | 11| 513 LISTENING BOOK
Period 3 (0940 - 1025) | [ [
P 04 1 030 ~ 1 1 1 5 Period 4 (1030 - 11:15) | Il [ s01 | READING BOOK
ek e 135 1140
P 05 11:20 ~ 12:05 Period 5 (11:20 - 1205) | 11 | TEACHER4 | 514 | WRITING BOOK
Period 6 (1:05 - 1:50) if
Lunch 12:05 ~ 13:05 R —
Period 7(155-240) | 11 | TEACHERS | 516 | SPEAKING BOOK
. . e e 240245
P 06 13:05 13:50 Period 8(245-330) | 11 | TEACHERG | 504 | READING BOOK
e tme 330335
P 07 13:55 ~ 14:40 Period 9335 -4200 |  GC | TEACHERT | 02 | GRAMMAR CLASS
e e 420425
P 08 1 4 45 1 5 30 Period 10 (425 - 510) | GC [ mamve reaches [ s ] PRONUNCIATION CLASS
: : Period 11(5:15-6:00) [ [ . [ [
. . LEVEL TEST RESULT:
P 09 1 535 ~ 1620 Listening/100 tems 5% Novice
READING/100 tems 55 Novice C E L L A
. . WRITING 20% Beginner GLISH ARNING ACADE
P 10 1 625 ~ 1 71 o SPEAKING 25% Beginner
P11 17:15 ~ 18:00

2. Progress Testit5 B
1) There is a Progress Test every Wednesday. The TEST will be held in the morning on Wednesday, on the 4th week after
student's admission.
FE=8ETESRER. RS ER2ENBRNENER= 4217,
2) In the afternoon after the TEST, you have to ATTEND the class according to the existing class schedule.
RIBERBNTT , 2AEVARREANRELZSSMRE.
3) Students who are not part of the PROGRESS TEST on that certain week MUST attend their classes (P1 to P11) accordin
g to the existing class schedule.
FZBES RN BELARBBENRELES MMMRIRE (P12IP11)
4) Students who registered for 3 weeks can apply until FRIDAY the week before the actual PROGRESS TEST DAY's week
in the Academic office on the 2nd floor if they want to join the TEST.
HER=EN2LENRESESMAR  FEARN—EERA 28, UAR-BBLEPHE.
5) There are classes GOING ON (morning only) on the last Friday of every month, and any activities in the afternoon are

to be enjoyed.
BEARE—MEBERARE LFERE.

L L L L L L L L
A0 Al A2 B1 B1+ B2 Cc1 Cc2
Starter Beginner Elementary Low-Intermediate Intermediate Upper-Intermediate =~ Advanced  Proficient
LEVEL

3. Purchasing Text Book and Refund S48 E LA KB

1) Students can request a refund for their textbooks with the receipt within one week of purchase.

SARLNAEBER - BRBBBRFRFARZER.

2) It is recommended that taking classes for one or two days without writing anything on the textbook to adjust the level
of the student’s textbooks.

ER24EELR—EMAR , TEARE LMEOER | EREARSNEE.

3) Damaged and textbooks with writings are not refundable
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—BRFLEBRRFBEECTTER.
4) The admin office will assist the students for buying and refunding textbooks. (08:00-17:00)
* The purchase and transfer of textbooks between students is restricted.
WAESHEBLERABEMNRE (08:00-17:00 ) .
*BEZHTABETREEHERREFSTAR
4. Absences and Tardiness in Classes FRE HFEFEZ!
1) Classes will be canceled if students do not attend after 5 minutes from the start of their class, and students will be ¢
onsidered absent.
MRBEFREFIABRSTERARIAE |, RIESHECELR B ERE.
2) If the assigned teachers are absent, the school provides substitute teachers for the class.
MR EMFBEIRE , SR LZHARELN LR,
3) Apply absence by submitting absent form in the office, so that office is noticed in advance.
MREZFR , FRNERLZRIFRRE.
5. Changing of ScheduleEE #5872
1) Students can submit the changing of class form to the Scheduler until Wednesday 17:00
(You can get the application form in front of the bulletin board on the 2nd floor.)
SETLUESE=TF5000 DR EMERRAERBERFR. (MU EZBHEWINEGRHERE)
2) Changed schedule will apply on Monday the following week.
RREMRKRE , HMRERBRETB—HA.
3) Depending on the schedule of the academy, the teacher may be changed.
RIRSRRERH , PREEFIEREE.
4) Students are not allowed to take same teacher for two 1:1 class.
BETSPEME —H—RERE—LEHMLR
5) For questions/clarifications about your curriculum, please visit Office.
EEEAHRELNRER  FAPLE.
6) Additional charge is given when changing to another course (course changing fee : 500 Peso).
FHmIEMREFEINENER (REENEH : 500p) .
7) Group classes are assigned according to different levels. Check the level with the staff before changing the class.

HERESKBTEEEET . SRERRAMEER  FBELRIBFEERSHER.

CELLA /e



CELLA Student’s Pledge

CELLAZ & &5

Policies Disciplinary Level Offenses

SmokingiF*

Non-compliance with facility
usage timez &< F SR HE RS
Entry with wet state
SRR NER

Curfew time['§2&

No ID submittanceRE3TIME
FrERE
Bringing alcohol##E15 /
Drinking alcohol inside the

campusfERENERE

Unauthorized places using

EF R B EAIMT

Making loud noise${i&nEs

Demoralizationg{fis =

No admittance to outsiders

FRINATEARA

lllegal actsiE3AfT 5

ViolenceZ® /]

Entering opposite gender’s

roomiE A R E

Entering others roomi At A
B=

Visiting places where violates

student’s reputation

ERNEERFT
Against Instruction}2F 5%

All the Event not stated
above A2 L HIH

2 Warnings
BENS

1 Warning
BELX

1 Warning%4; 2,57

1 Warning®%+4 2.3

2 Warnings®Z45misz

1 Warning®&& 257/

3 warnings¥45 =

Dismissal;R22

2 Warnings®&&5 /<7 /

Dismissal;R22

Dismissal;RE2

2 Warnings®45 /@i~ /
Dismissal;RE2

Dismissal;RE2
Dismissal;RE2

Dismissal;RE2

2 WarningsZ &y 57

Dismissal;RE2

2 Warnings®%45 1<

Warnings%&
Dismissal;RE2

All the places inside building{EfPI{E{aIH 5

*Once figured it out smoking smell inside room, all room person w
ill be given warning(need to report earlier).
—BRRERANFER , BEANMAABERGRES (FE
RE#HE)

*Ask payment for Cleaning i Z2K % (5% &

Conference room, Library, Dining, classroom, office &% 2= -« BIEHE -
BE  H=E - -PLE

After used swimming pool, wipe the body properly

FERIAMR - SEfT S R

Stay out without permission.JE&L S NMETR

* No entry without traveling planfiyhH A B2 BN B ICE AR A
For the safety need to check in/out. Must surrender ID
BERZ2AZREEINE BB OIE

Warning to all roommates if alcohol (including empty bottles) is de
tected.

WRBBREEHERLE)  HEABEEWRES

Once used or stay without proper reason and time which regulated
in Unauthorized place specially, will be expulsion
ERESENERNFTESRENERE » (HHRSRENBSZE
SRR,

If noise causes inconvenience to other studentsiif: i 22 28 Hofh [5] £

Wild rumors, leading other students, etc. Depends on how serious
the cases, Academy will decide after investigating. Bi#fi T~ B S. &
BHMBEE  SBEHRBELRERE  BERMLBES.

Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
REHFT] |, BB REHEEARINRE,
EREBZINESSRRED.

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
HRER. MERE. AB. BENRETR. AHRES,

Including damage to propertyf & EE i A1)

No Reason will be excused.;3H{F{aFE

Room owner and roommate included. %54 Ei5@ HRPRE

No excuse. ¥ {Fm#EEO

Roommate will be given 2 warnings but Management will dispose i
t depends on the situation.

ZRENBREWERES - (HEHEERBEEIUF LR E

Related with places issued problems, Academy will dispose of expu
Ision. BAEEMIBRERE , 2R0GENEMRESD

Must follow Security guard, Academy staffs instructions.

AR IR N B LA EIE N BTSN

Depends on how serious the cases, Academy will decide after
investigating. {{cl & &R 5
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1. I will behave properly with responsibility and keep dignity and class.

REERES  REERNAE.

2. | will follow Philippines law and order.

R BrIERENERENKT -

3. I will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.

B THIBEFEEL , TRFFEARLESBIET LEFHR.

4. I will not go to Casino (gambling) and illegal entertainment venue.

BAG LRSI EIR ARG -

5. 1 will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.
WEHELEE - THEEAHEE -

6. | will comply Academy Rules, also instruction once got from the office.

W BT A EAHER DA R AR B -

7. 1 will follow Academy Rules, such as warnings and dismissal if | talk to other students about tuition discounts o
r various benefits of study abroad consultants, and if it disturbs other students' studies.
MREROEMBEXKBSEBITHNIARNEERN  TEALEEMBANDE  REREPLENET , EXEEIER

8. I will follow office instruction, such as warnings and dismissal if | obstruct other students' studies while intoxicat

ed, shouting, quarrels, damage to school property, or fights.

MRKREER. ABEE. V. BRERPYEFITAMTEEMSANSEE K ETRLENETR > BEXESHER
=1
o

9. | will leave school if dormitory life not suitable for me in health and hygiene due to iliness or other reasons.
MRRBRIEMER , TEERESLEE , REHBER.

10. Students are solely responsible for accidents, diseases and loss outside of the school.

BLEERININ. KRANBERETR2EL.

* All situations are ultimately subject to Cella’s decision.

*FiA TR RIRIRIR Cella BRE.

I, hereby, certify that | will be a proud and become a nice model in the community as well as to li
ve here without shameful attitude.

RELEE  BERAS—EESEHENREEE  YEAEEIBHNEERERE.

In addition, | promise | will try my best to fulfill my purpose of studying English here.

b5, RAHEREENERRAREELELZNER.

| understand that | will be dismissed from the school if | don’t follow rules and conditions.

I TR ERRER |, MREBETEFRAMGH |, HiGHBERIRE.

20

Nameit % - (Signature##)

CELLA re/1e



CELLA e



